
Script: How to search for an e-book on the Library catalogue. 
 

In this short video I will talk you through how to search for an e-book using the 

Library catalogue. 

In this example you know the exact title and author of the book you’re looking 

for. Begin on the Library homepage and enter words from the title as well as 

the author’s last name into the catalogue search box at the top of the page. 

I want to look for ‘Community pharmacy handbook’ written by Waterfield, so I 

enter the words ‘community pharmacy handbook waterfield’ into the search 

box and then click on search or hit enter on the keyboard. 

You will then get through to a list of results on the Library’s catalogue 

interface. To limit your results to books only, click on the ‘Books’ filter which 

sits just below the search box at the top of the page. This limits my results to 

just one, and it is the book I’m looking for. 

The search result for this title says both, ‘Copies available’ and ‘Online access’, 

which tells you that this book is available both in print and online. To view the 

e-book click on the search result to get through to the full record for the item 

where any full text links will be listed. In this example there is one full text link 

which you will need to click on to get access to the book. 

To view the e-book you may first need to log in with your University username 

and password. You will be prompted for this information if it is needed and 

once entered you will get through to the book on the supplier platform. We 

buy e-books from a range of suppliers so the options for viewing and using 

them will vary. This particular book is from ProQuest Ebook Central. You can 

view the book by clicking on ‘Read Online’ towards the top of the page. 

This will open the book and you have the choice of entering a specific page 

number by clicking at the top and entering the page you wish to read. Or 

alternatively you can scroll down the table of contents and click on a particular 

title that you want to read instead. 

Depending on the publisher you may be able to download a number of 

individual chapters once you’ve finished reading. It’s important to sign out of 

the e-book before closing down the window so it can be made available for 

another user to read. 



If you have difficulty locating a book on the catalogue or accessing an e-book 

to read, please ask a member of staff in the Library to help you. For this or any 

other help you might need, speak to a member of staff in the Library, or 

contact the Library team online. You can email Library@bath.ac.uk or use the 

‘Need help?’ button on the Library homepage. 
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